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Yonetim Rolleri ve Sorumluluklar:

Egitim Uzmam

Egitim Uzmani, akademik siireglerin etkili bigimde uygulanmasini idari koordinasyon, iletisim ve
izleme yoluyla destekler. Ogretim eleman1 devamliligi, ders siirekliligi, oryantasyon siirecleri ve rutin
akademik uygulamalarin seviyeler ve vardiyalar arasinda tutarl sekilde yiiriitiilmesine odaklanir. Seviye
Liderleri, koordinatorler ve 6gretim elemanlariyla yakin is birligi iginde bilgi akisini kolaylastirir, yedek
Ogretim eleman1 diizenlemelerini koordine eder ve siniflarda bolim politikalarinin, miifredat
izlencesinin ve operasyonel siireclerin tutarli bigimde uygulanmasina katki saglar. Ayrica ders dist
etkinliklerin ve 6grenci katilimini destekleyici faaliyetlerin koordinasyonunda rol alir ve akademik-idari
birimler arasindaki iletisimin giiclenmesine destek olur.
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Educational Specialist

The Educational Specialist supports the effective implementation of academic operations through
administrative coordination, communication, and monitoring. The role focuses on instructor attendance,
class continuity, onboarding processes, and the coordination of routine academic procedures to ensure
consistency across levels and shifts. In close collaboration with Level Leaders, coordinators, and
instructors, the Educational Specialist facilitates the flow of information, supports substitute
arrangements, and helps ensure that departmental policies, pacing expectations, and operational
procedures are applied consistently. The role also coordinates extracurricular and student engagement
activities and contributes to maintaining clear communication between academic staff and
administrative units.



