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Yonetim Rolleri ve Sorumluluklar:

Seviye Lideri

Seviye Lideri, Ogretim elemanlarinin miifredat takibi, materyal kullanimi, 6l¢me-degerlendirme
beklentileri ve temel idari siirecler agisindan uyum iginde ¢alismasini destekleyerek seviye bazinda
akademik tutarlilig1 saglar. Haftalik ders programi takibini yiiriitiir, miifredat ilerlemesini izler ve
diizenli 6gretim elemani goriismeleri gerceklestirerek karsilasilan sorunlart ele alir, etkili sinif igi
uygulamalarin paylasilmasini tesvik eder ve 6nemli tarih ile siireglere iliskin hatirlatmalar yapar. Egitim
Uzmani ve Miifredat & Materyal Gelistirme Birimi ile yakin is birligi icinde calisarak tutarl
uygulamalar1 destekler; Olgme-Degerlendirme Birimi ile koordinasyon saglayarak smav uyumunu,
erken sorun tespitini ve ihtiya¢ duyulan durumlarda hedefli akademik destegi giiclendirir.

Istanbul Nisantas1 University
Foreign Languages Department
Management Roles and Responsibilities

Level Leader

Supports coordination and academic consistency across a level by helping instructors stay aligned with
pacing, materials, assessment expectations, and key administrative processes. Maintains the weekly
pacing tracker, monitors syllabus coverage, and holds regular instructor check-ins to address challenges,
share effective classroom practices, and provide reminders about deadlines and procedures. Works
closely with the Education Specialist and the Curriculum & Material Development Unit to ensure
consistent delivery, and collaborates with the Testing & Assessment Unit to support assessment
alignment, early issue detection, and targeted support when needs emerge.



