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SINAVLARDA UYULMASI GEREKEN KURALLAR

RULES TO BE FOLLOWED IN EXAMS

Ogrencilerin Uymasi Gereken Kurallar

(1) Ogrenciler, sinav programu ilan edildikten sonra sinavlarin hangi giin, saat ve sinifta olacagimn
takibinden sorumludur.

(2) Ogrenciler sinav baslamadan 10 dakika 6nce sinav salonunda bulunmah énceden ilan edilmisse
sinif oturma diizenine gore, ilan edilmemisse sinav gorevlilerinin yonlendirmesi ile aralikli diizene
gore oturmali ve sinav gérevlilerinin gerektiginde oturma diizeninde yapacagt degisikliGe uygun
davranmahdirlar.

(2) Ogrenciler, Nisantast Universitesi égrenci kimlik belgelerini yanlarinda bulundurmali, sinav
baslamadan é6nce oturduklar: siranin iizerine koymalt ve kimlik belgelerini sinav stiresince sinav
gorevlisinin gérebilecedi bir yerde tutmahdirlar.

(3) Ogrenciler, sinav salonuna 6grenci kimlik belgelerine ek olarak kalem, silgi gibi sinav gerecleri
ile sinav gorevlisi/dersin 6gretim elemani tarafindan sinavda kullamilmasina izin verilmis arag,
gereg ve kaynaklar getirilebilirler.

(4) Her 6grenci, sinavda kendisine ait malzemeleri kullanmak zorundadir. Hesap makinesi, kalem,
silgi veya kullanimina izin verilen arag, gere¢ ve kaynaklarin bagka bir égrenci ile paylasilmast
yasaktir.

(5) Hesap makinesi kullanilmasina izin verilen sinavlarda, alfabetik tus takimi olan, veri
kaydedilebilen ve/veya programlama ézelligi olan hesap makinalart kullanilamaz.

(6) Salona, 3. maddede belirtilenler disinda herhangi bir esyamin (cep telefonu, akilli saat, ders
notlan ve kitaplari, vb.) getirilmesi durumunda, égrenciler bu egyalarini sinav gérevlisi tarafindan
uygun gortilen bir noktaya birakmahdir.

(7) Diger o6grencileri rahatsiz etmeyecek sekilde tiiketilmesi ve ¢op birakilmamast kosuluyla
6grenciler sinav salonuna su ve seker getirebilir. Ancak bilgisayar laboratuvarlarda yapilan
sinavlarda her tiirlii yiyecek ve icecek bulundurulmas: yasaktir.

(8) Sinav esnasinda sira, duvar vb. zeminler tlizerinde bulunan sinavla ilgili yazilardan ve sira
altindaki/etrafindaki belgelerden o sirada sinava giren égrenci sorumludur. Ogrenci sinava
baslamadan 6nce ve/veya sinav esnasinda gérevli tarafindan yeri degistirildiginde oturdugu yeri ve
cevresini kontrol etmeli, boyle bir durum varsa sinav gorevlilerini bilgilendirmelidir.

(9) Ogrenciler cep telefonlarini sinav esnasinda kesinlikle kapal tutmahdir. Telefonlarin sessiz
konumda bulundurulmas: dahi yasaktir. Saate bakmak amactyla, sézliik olarak veya hesap
makinesi olarak cep telefonu kullamilamaz.

(10) Stnavin bagladiginin sézlii olarak sinav gérevlisi tarafindan duyuruldugu ve sinav soru ve cevap
kagitlarimin dagitilmaya basladigi andan itibaren sinav baslamis sayiir. Bu andan itibaren
égrencilerin kendi aralarinda konugmalar ve sinav siiresince gérevlilere sorularin cevaplart ile ilgili
soru sormalart yasaktir.

(11) Soru kagidini alan égrenci, 6ncelikle sorularda eksik veya basim hatast olup olmadigini kontrol
etmelidir. Eder bir sorun varsa sinav kagidinin degistirilmesi i¢cin sinav gérevlisine bagsvurmalidir.

Rules Students Must Follow

(1) Students are responsible for keeping track of the date, time and place of the exams after the
exam schedule is announced.

(2) Students should be in the exam room 10 minutes before the exam starts, and if it is announced
in advance, they should sit according to the classroom seating arrangement, if not, they should sit
according to the direction of the examiners, and should act in accordance with the changes that
the examiners will make in the seating arrangement when necessary.

(2) Students should keep their Nisantas: University student ID documents with them, put them
on the desk they sit before the exam starts, and keep their ID documents in a place where the
examiner can see them during the exam.

(3) In addition to their student ID documents, students can bring exam materials such as pencils,
erasers, and tools, materials and resources that are allowed to be used in the exam by the
examiner/instructor of the course.

(4) Each student has to use his/her own materials in the exam. It is forbidden to share
calculators, pencils, erasers, or the tools, materials and resources that are allowed to be used
during the exam.

(5) Calculators with an alphabetic keypad, data saving and/or programming feature cannot be
used in exams where the use of calculators is allowed.

(6) If any items (mobile phone, smart watch, lecture notes and books, etc.) are brought to the
exam room, other than those specified in article 3, students must leave these items at a point
deemed appropriate by the examiner.

(7) Students can bring water and candy to the exam room, provided that they are consumed in a
way that does not disturb other students and no garbage is left. However, it is forbidden to have
any kind of food and drink in the exams held in computer laboratories.

(8) The student taking the exam is responsible for the exam-related writings on the desk, wall and
the documents under/around the desk. Before starting the exam and/or during the exam, when
the place is changed by the officer, he/she should check the place where he/she is sitting and
his/her surroundings and inform the examiners if there is such a situation.

(9) Students must keep their mobile phones switched off during the exam. Even keeping phones in
silent mode is prohibited. A mobile phone cannot be used to check the time, as a dictionary or as a
calculator.

(10) The exam is deemed to have started from the moment it is announced orally by the examiner
and the exam question and answer sheets begin to be distributed. From this moment on, it is
forbidden for students to talk among themselves and to ask questions about the answers to the
questions during the exam.




(12) Ogrenci sinavin baslangicinda sinav kagidina ve kullandigi cevap kagitlarimn her birine adini-
soyadini ve numarasini yazmak ve sinav kdgidinda belirtilen alana imzasini atmak zorundadir.
Ayrica gézetmen kontroliinde tiitkenmez kalemle sinav 6grenci yoklama listesine de imza atmalidir.
(13) Sinavin baglamasini takip eden ilk 15 dakika icinde salona gelen égrenciler sinava alimir. Bu
ogrencilere ek stire verilmez.

(14) Higbir 6grenci, 15 dakikadan daha kisa siire olmamak tizere, yoklama iglemi tamamlanmadan
ve sinav goérevlisinden izin almadan salondan ¢ikamaz. Her 6grenci, ancak dersin 6gretim
elemaninin belirledigi dakikadan itibaren salondan ¢ikabilir.

(15) Saglik problemleri vb. zorunlu nedenlerle kisa siireligine sinav salonundan ayrilip tekrar salona
donmek isteyen Ogrencilere, salonda iki sinav gorevlisinin bulunmas: halinde gorevlilerden biri
salonun disinda refakat eder. Salonda bir sinav gérevlisi var ise durum ilgili sinav
koordinatérliigiine mesaj yolu ile bildirilir. Sinav koordinatérii bu gibi durumlarda ilgili salona
yedek gézetmen yénlendirir. Saglk probleminin ¢6ziilmesi durumunda tekrar sinav salonuna alinir.
Bu 6grencilere sinav icin ayrica ek siire verilmez.

(15) Sinav salonunu terk eden 6¢grencilerin sinav bitimine kadar sinav salonu éniinde toplanmalart,
sinav sorular ile ilgili yapmalar yasaktir.

(16) Sinav kdgidim teslim ederek salonu terk eden 6¢grenci, sinavin bitiminden énce salona tekrar
giremez.

(17) Sinav siiresinin bitiminde cevap kagitlart sinav gérevlilerine teslim edilmis olmalidir. Kdgidim
teslim etmeyen Ggrencinin bu durumu sinav tutanaginda belirtilir.

(18) Ogrenciler sinav kagitlarini teslim ederken, kimlik bilgileri ve imzalarinin kendi sinav kdgidinda
yer aldigindan emin olmahldirlar.

(19) Sinav sorulart ya da verilmis yanitlar, bir kdgida yazilarak sinav salonundan ¢ikartilamaz. Bu
amaca yénelik yapilan igslemler, kopya girisimi olarak degerlendirilir.

(20) Kalem kutusu vb. sahsi miilkiyete tabi esyanin tizerinde kopya yer almast gibi durumlarda ise
s6z konusu esyaya el konulabilir. Ogrencinin buna direnmesi durumunda zor kullanarak delil
toplanamaz. Bu durumla karst karsiya kalinmasi hdlinde delilin toplanamadiginin tutanakta
belirtilmesi gerekir. Dolayistyla sinav sirasinda kopya ¢eken, kopya ¢ekmeye tesebbiis eden ya da
kopya veren 6grenciler tutanak tutularak haklarinda disiplin sorusturmast baglatilir.

(21) Ogrenciler, sinav gérevlisinin tiim talimat ve uyarilarina uymak ile yiikiimliidiirler. Verilen
talimatlara uymayan égrencilerin bu durumu, disiplin sorusturmasina da dayanak olacak sekilde
tutanakla tespit altina alinir.

(11) The student who takes the question paper should first check whether there are any missing
letters/words/sentences or printing errors in the questions. If there is a problem, the student
should contact the examiner to have the exam paper changed.

(12) At the beginning of the exam, the student has to write his/her name, surname and number on
the exam paper and each of the answer papers used, and sign in the area specified on the exam
paper. In addition, under the supervision of the supervisor, he should sign the exam student
attendance list with a ballpoint pen.

(13) Students who come to the exam room within the first 15 minutes following the start of the
exam are allowed to take the exam. These students are not given additional time.

(14) No student can leave the exam room in less than 15 minutes, before the roll call is completed
and without the permission of the examiner. Each student can only leave the room at the time
determined by the instructor of the course.

(15) For the students who want to leave the exam room for a short time due to compulsory
reasons (health problems, etc.) and return to the room again, if there are two examiners in the
room, one of the officials will accompany them outside. If there is one examiner in the room, the
situation is reported to the relevant exam coordinator via message. In such cases, the exam
coordinator directs a substitute examiner to the relevant room. If the health problem is resolved,
the student will be taken back to the exam room. These students are not given additional time for
the exam.

(15) Students who have left the exam room are not allowed to gather and talk about the exam
questions in front of the exam room.

(16) A student who leaves the exam room after handing over the exam paper cannot re-enter the
room before the end of the exam.

(17) After the exam ends, answer sheets must be delivered to the examiners. If a student does not
hand in his/her answer sheet, the examiner keeps an official record of this in the exam report.
(18) Students should make sure that their identity information and signature are included on their
exam paper when handing in their exam papers.

(19) Exam questions or given answers cannot be written on a piece of paper and removed from the
exam room. Such actions are considered as cheating attempts.

(20) In cases where there is a writing related to the exam subjects on personal properties (pencil
case, etc.), the said goods may be confiscated. If the student resists this, evidence cannot be
collected by force. In the event that this situation is encountered, it should be stated in the report
that the evidence could not be collected. Therefore, students who cheat, attempt to cheat or cheat
during the exam are recorded and a disciplinary investigation is initiated against them.

(21) Students are obliged to comply with all instructions and warnings of the examiner. This
situation of students who do not comply with the given instructions is recorded in a report, which
will also be the basis for the disciplinary investigation.




